Employee Hand Book
1 Arriving 15 mins. early at work.
2 Maintain the Uniform Code.
3 Wear required Safety Equipment.
4 No consumption of alcohol, cannabis and other controlled substances.
5 Maintain Professional Conduct.
6 Respect towards seniors and supervisors and team members.
7. Politely refuse to work what is not conducive.
8 Communicate any work related issues to the employment agency.
9 Calling in sick with less than 24 hr notice. Doctor’s note is required.
10. Planning a vacation: employer should be informed as soon as you start planning.
11 Safety Instructions to be followed.
12 Your safety at work is most important.Please communicate if you think your safety is compromised at the workplace.

Safety Policies to be followed:
No Long Nails and Nail Polish.
Proper Safety Glasses and Safety Shoes.
No Jewellery.
Maintain Proper Hygiene and use gloves if needed.
Wear safety gloves.
In Case Of An Accident:
1 Immediately First aid is to be provided and the worker is taken to the hospital to get required treatment.
2 Information is sent to employees home with details of the accident.
3 Get necessary information from the shift supervisor.
4 Then agency will fill form 7-employer’s report of injury and send it to WSIB
5 Effort’s will be made to re-employ, after recovery as per doctor’s recommendation.

